INDIA GRANT REPORTING REQUIREMENTS FOR DISTRICT GRANTS

If the grant directly paid to the Vendors/Suppliers/Manufacturers
The district report must be supported by corresponding club reports while submitting reports for the District Projects

The documents required by the Foundation, from the clubs include~

· Individual Project Summary signed by the current club President; 
· Beneficiary information (Photographs/ newspaper clippings/ appreciation letter from beneficiary, etc.,)

The documents required by the Foundation, from the District include~

· DG report to be filed via www.rotary.org/grants. One of the current district leaders (DG/DRFC/DGSC) have the access to file the report. The past district leaders do not have the access to file the report.
· Upload copy of the Utilization Certificate along with Statement of Receipt and Payment for grant amount certified by Chartered Accountant on his letter head (along with his membership number and UDIN) via www.rotary.org/grants.

· Upload Bank statement/ Bank Pass Book (original or Photocopy certified as true copy by Bank Manager or Chartered Accountant) via www.rotary.org/grants. If multiple grants are paid to single Account, Bank Reconciliation Statement should also be uploaded along with Bank Statement.

· Upload via www.rotary.org/grants Undertaking stating that “all originals documents (utilization certificate, bank statement, bills/invoices/receipts, beneficiary information etc.) will be kept for a period of 8 years and will be produced as and when required by RF (I)”.

· Upload via www.rotary.org/grants beneficiary information (Photographs/ newspaper clippings/ appreciation letter from beneficiary, etc.,)

· Refund of grant amount or interest accrued on grant money. The balance pending utilization can be refunded via physical instrument or via NEFT/RTGS. In case of transferring the refunds online, please contact the Grants team at South Asia office for the correct bank account details.
