GRANT REPORTING REQUIREMENTS FOR DISTRICT SIMPLIFIED GRANTS/DISTRICT GRANTS

Acknowledgement of amount received from RF (I) should be sent to RF (I) as soon as the payment is received by District.

The district report must be supported by corresponding reports to whom the funds have been disbursed while submitting reports to RF (I).
The documents required by the Foundation, from the clubs to include~

· Individual Project Summary signed by the current club President (page no. 4 of dsg_report_form_en.doc); 
· Reports to be uploaded by District in the case of District Grants;
· Original Utilization Certificate along with Statement of Receipt and Payment for grant amount certified by Chartered Accountant (along with his membership number on his letterhead);
· Bank statement/ Bank Pass Book in original or Photocopy certified as true copy by Bank Manager or Chartered Accountant; 

· Original or photocopies of Bills of Payment/expenses vouchers;
If photocopies are submitted to RF (I), an undertaking stating that “all originals 
documents will be kept for a period of 8 years and will be produced as and when 
required by RF (I)”.

· Beneficiary information (Photographs/ newspaper clippings/ appreciation letter from beneficiary, etc.,)

· Refund of grant amount or interest accrued on grant money, if any to be remitted to the District.
The documents required by the Foundation, from the District include~

· DSG report signed by the DRFC (page no. 2 & 3 of dsg_report_form_en.doc);

· DG report is to be uploaded in Member access and authorized by DG and DRFC

· Original Utilization Certificate along with Statement of Receipt and Payment for grant amount certified by Chartered Accountant (along with his membership number on his letterhead)

· Bank statement/ Bank Pass Book in original or Photocopy certified as true copy by Bank Manager or Chartered Accountant; 

· Refund of grant amount or interest accrued on grant money, if any to be refunded back to the Foundation.

